Dear Business Person:

The Carlisle Police Department is called upon in many instances to provide information to businesses regarding our Bad Check Policy. We have prepared this easy to follow guide to assist you in what information is needed.

CARLISLE POLICE DEPARTMENT WILL HANDLE THE FOLLOWING CASES:
1. The amount of the check(s) is over $200, when the check is returned 

for NON-SUFFICIENT FUNDS (NSF).



A check returned for NSF that is under $200 constitutes a summary 



offense and can be handled at the Magisterial District Judge at One


Courthouse Square, Carlisle, PA 17013 from 8:00 a.m.- 4:00 p.m.

2. Checks returned for ACCOUNT CLOSED, regardless of the value, if

the account was closed at the time the check was passed.

3. Checks that are determined to be forgeries, regardless of the value.

CARLISLE POLICE DEPARTMENT WILL NOT HANDLE THE FOLLOWING CASES.
1. Checks that have been issued and returned STOP PAYMENT. This is 

a civil matter that must be handled by the business.



Checks that have been issued and are returned NSF; then run 



through the bank a second time and the check is returned ACCOUNT 



CLOSED. The only exception to this item is if the check is over $200 



when returned NSF.

SPECIAL ITEMS TO NOTE:
1. A certified letter giving the person who issued the bad check a minimum of 10 days from receipt to make the check good must be sent out by the victim prior to our accepting the case. The reason for this is that the bank may close an account on an individual writing bad checks, and they have not received notification.
2. No out of state checks will be accepted.

3.
The check must be presented to the Carlisle Police Department for 


prosecution within 6 months from the date it is written.


4.
Bad checks cannot be filed as insufficient funds if any payments have



been accepted by the victim.


5.
No payments should be accepted after the complaint has been filed as 



this can jeopardize the criminal prosecution.

ALL DOCUMENTATION AND REQUIRED INFORMATION MUST BE GIVEN AT THE TIME THE ORIGINAL REPORT IS MADE. THIS WOULD INCLUDE THE FOLLOWING:
1. Original check(s).

2.
Proof of certified letter (either the green card returned by the post 


office showing who signed for the letter, or your letter returned by the


post office) and 10 day period has ended.
3.
Name of person accepting the check or name of person who can


identify the subject who passed the check.

4.
Type of identification used by the subject to pass the check (Carlisle 


Police Department recommends the use of a photo identification, such 


as a Pennsylvania Drivers License). Write Driver’s License number 


on check and compare photo ID to person issuing check.

If you have any questions, or need further clarification on any of these issues, please do not hesitate to contact our department at 243-5252.

Sincerely,

Stephen L. Margeson

Chief of Police

SLM/sml

